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[Toj10:KeHHE O MEpax HeaonyleHHs COCTABJICHHSA ueodmuuanbnoﬁ OT‘ICTIIOCTH
H HCNOJIL30BAHHA NMOAAC/IbHBIX JAOKYMEHTOB

1. O01He MoJioKeHHus

Hacrosiuee ITonoxenne pa3paboTaHo B LeJAX HEAOMyLICHHA cocTaBJIeHHUs
Heo(H1IMaJIbHOM OTYETHOCTH H HCIOJIb30BaHHA noane/bHbIX JOKYMEHTOB B
yupex/eHnn MyHHLUNAILHOM Ka3eHHOM 06111e06pa3oBaTeIbHOM yUPEKACHAH
«HoBouypraxckas cpeiHss ob1eobpazopareibHas LKOJA No2 umenu I'epos
Poccuiickoii ®eaepauun Kosuna A.B».

- (nanee - YupexaeHue), B COOTBETCTBHH co crateeil 13.3 PenepajlbHOrO
saKkoHa oT 25 nexabps 2008 roxa Ne 273-13 «O npoTHBOAEHCTBHH KOPPYTILHHY.

B cayvae U3MEHEHHUS 3aKOHOATebCTBA Poccuiickoi (denepauui,
peryJiupyioliero  COAepKaHue  HaCTOALICTo [TonojkeHusi, B HEro BHOCATCA
COOTBETCTBYIOLINE MONPABKH H JONOTHEHH.

OTueT - TO NMUCbMEHHOE MIH YCTHOE COOOILIEHHE 110 KOHKPETHOMY BONpPOCY,
KOTOpOE OCHOBAHO Ha AOKYMEHTaJbHBIX NaHHBIX.

«JloKyMeHT» - IIOKYyMEHT, cO3JaHHBI rOCY1apCTBEHHBIM OPraHOM, OpraHoMm
MECTHOrO CaMoyIpaBleHHsl, IOPHAHYECKUM WK (H3NUECKHM JIULIOM, o(opMIIeHHbIH
B YCTAQHOBJICHHOM TOPSAIKE H BKJIIOUEHHBII B IOKYyMEHTOOOOPOT.

«JloKkyMeHTHpOBaHHe» - HKcalus uHdopMallMi Ha MaTepHalIbHBIX HOCHTEIAX
B YCTAHOBJICHHOM TOPS/IKE;

[ToMIHHHOCTb JOKYMEHTOB yCTaHABIMBAeTCS MyTEM MPOBEPKH MOAJMHHOCTH
rofnKceil JO/KHOCTHBIX JIMLL M COOTBETCTBHA coCTaBlieHHs1 JOKYMEHTOB JaTaM

oTpakeHHs B HUX omnepauuy, uHopmaumu, GakToB H.T.A.

2. ITopsinok aeiicTBHIl NpH 00HAPYKEHHH HCMOJIB30BAHHS noaaeJbHbIX
JOKYMEHTOB H COCTABJICHHS Heo(pHIHAILHOIH OTYETHOCTH

[Ipn o6GHapyKeHHH COCTaBJICHHA Heo(pUIHATBHON OTHYETHOCTH IO/DKHOCTHBIE
JIMLA, B YbH MOJIHOMOUHS B COOTBETCTBUU C NOJKHOCTHBIMH 0053aHHOCTAMH BXOJUT
[OArOTOBKA, COCTABJIeHHe, TPEICTABICHHE M HANpaBICHUE OTHETHOCTH HECYT
MepcoHabHYI0 OTBETCTBEHHOCTh 3a COCTABIICHHE Heo(pULMATbHOH OTYETHOCTH H
MCNOJIb30BAHHUS MOAAEIbHbBIX IOKYMEHTOB,

JIOMKHOCTHOMY JIMLY, OTBETCTBEHHOMY 32 COCTaBJICHHE JOKYMEHTOB IO
CBOEMY HANpaBNEHHIO JEATENbHOCTH, HEOOXONMMO BECTH HENMOCPEICTBEHHBIH
KOHTPONb M PEryjsipHO OCYIIECTBJATH TpPOBEJICHHE MPOBEPOK Ha MpPEAMET
MOMIMHHOCTH JOKYMEHTOB, oOpasyloluxcs y CrnenHaincToB (paGOTHHKOB)
Yupexaenusi, HaXoAgLWKXCs y HEro B NpsMOM NMOAYHHEHUH.

Ilpy npoBENCHHH NPOBEPOK YYHTHIBATh, YTO MOMIMHHOCTb JOKYMCHTOB
YCTQHABJIMBAETCSl MYyTeM TMpPOBEPKU peajlbHOCTH HMMEIOLNXCA B HHUX TMOJANHCEN



AOMKHOCTHBIX JIMLL 1t COOTBETCTBISN COCTABNICHIN JIOKYMe
HHX ONIEPALti, HHopMaLIH, hakTon 1T,

[Tpu urennn AOKYMCHTOB, 1OCIE YCTAHOBICHUN HX HOMIHITIOCTH, HPOBEPIT I
JAOKYMCHTBL TIO CYWICCTBY, TO €CTh ¢ TOUKH PCHIA JOCTOBEPHOCTH, SAKONTOCTH
OTPAKEHHBIX B HHX XO3SHCTBEHHLIX onepauuit, nuopmartiu, pakrax nr, i,

HocTtosepHocth onepauii, sagukeHpoBaIIBLIX 1 JOKYMEHTAX, HPoBepseTes
H3YUCHHEM  OTHX M B3AHUMOCBA3AHHBLIX € HUMI JOKYMCIHTON,  OHPOCOM
COOTBETCTBYIOLINX JOKHOCTHLIX JIHIL, OCMOTPOM OOBLEKTOD B HATYPE W Tl
3aKOHHOCTb OTPAKEHHLIX B NOKYMEHTAX — onepannil — yeranapjaupaeres  nyrem
MPOBEPKH HX COOTBETCTBUS JICHCTBYIOUIEMY BAKOHOATILCTRY,

[Ipn  BbisBNEHNN (AKTOB  HCHONBLIOBAHNS  NOMICALHLIX  JIOKYMCHTON
HE3aMETUTENIbHO MHPOPMUPOBATL JAUPEKTOPA  YUpPesmaeHns, & TaKke HpHIsTh
COOTBETCTBYIOLIHE  Mepbl [0  HEAONYMICHHIO  coctapietns  Heodguumainioll
OTHYETHOCTH H UCNOJB30BAHUSA 1TOANCIILHBLIX JOKYMCHTOB,

HTOB Jlram OTPIKCHTI 1

3. 3akimnounTeaLuan HacTh

M3menenus w  jgononHenust K Llojoxenuio 0 Mepax  HEJAONyeHns
cOoCTaBleHUs HEOPHUUMAIBLHON  OTYETHOCTH W HCHOABL3OBAHMS  TOJUICIBHBIX
JOKYMEHTOB B YUPEXACHUH YTBEPKAAIOTCH NPHKAZOM 110 YUPCHKACHHIO,

Cpok peiictBus nantoro [lojioxenns ne orpaHuyeH.

Hacrosimiee [lonoxenne moxer OblTh  OTMCHEHO  TOJLKO  PClHICHHEM
JAUpeKTopa (PyKOBOANTEJIS) YUPEHKIACHHUS.

Hacrosiee ITosiokeHHe BCTynaeT B CHIY ¢ MOMECHTA €0 yTBEPXKICHUA H
neiicTByet GeccpouHO.

i TEKCTOM HACTOMLLELIO
[TonoxxeHus paGOTHUKH YupexIeHus, HeoCPEACTBCHHO OCYIECTRISIOUIHE
JIEATENBHOCTh [0 COCTABJICHHIO JOKYMEHTALMH, & TAKXKe JOJDKHOCTHBIC JINuQ,
OTBeyalolMe 32 TOAMOTOBKY,COCTABJICHHE,HANPABJICHHE  OTUETHOCTH  JIOJDKHDI
OBITH O3HAKOMJIEHBI M10/1 MOATIHCh.



